Finance Committee

- Chaired by Treasurer


- Maintains bank accounts

- Prepare monthly treasurer’s report

- Establish and maintain budget based on committee recommendations

- Assure proper forms are used and financial control procedures are followed         - Application and annual filings for 501(c) 3 status

- Oversee annual audit of financial records

Public Relations Committee

- Chaired by Secretary


- Record and distribute minutes of all council and general meetings

- Develop and maintain membership records


- Create and distribute welcome packet 



-mission statement, contact list, volunteer pledge sheet


- Projects and plans for this year, past accomplishments

- Create quarterly newsletter 


- Maintain PTO bulletin board


- Maintain PTO website

- Work with committees to create publicity for events and programs 



- Flyers, banners, email, media outlets


- Prepare monthly committee report for council meetings
Fundraising Committee

- Research and recommend fundraising events to council for approval


- Oversee execution of approved fundraisers


- Follow all finance committee procedures 


- Prepare monthly committee report for council meetings
Passive Fundraising Committee

- Manage label collection, counting, and redemption


- Oversee grocery store card link programs

- Oversee “school day” programs at local establishments


- Follow all finance committee procedures


- Prepare monthly committee report for council meeting
Volunteer Coordination Committee

- Coordinate all staffing needs for PTO 
- Actively recruit volunteer base

- Maintain list of volunteers 


- Work with committees to ensure adequate staffing for all events and programs

- Work with school staff to determine needs of school


- Work with public relations committee to recognize and thank all volunteers


- Prepare committee report for council meetings when necessary

Bookfair Committee

- Order and sets up bookfair merchandise


- Work with volunteer coordination committee to ensure adequate staffing 

- Follow all finance committee procedures


- Prepare committee report for council meetings when necessary
Staff Appreciation Committee

- Organize year end staff appreciation luncheon


- Organize monthly food baskets for staff lounges


- Work with volunteer coordination committee to ensure adequate staffing


- Follow all finance committee procedures


- Prepare committee report for council meetings when necessary
Dance Committee

- Set dates of dances 


- Schedule entertainment


- Oversee decor, refreshments, volunteers, safety of students, rules


- Work with volunteer coordination committee to ensure adequate staffing


- Follow all finance committee procedures


- Prepare committee report for council meetings when necessary
Festival Committee


- Set dates and coordinate all aspects of festivals

- Work with volunteer coordination committee to ensure adequate staffing


- Follow all finance committee procedures


- Prepare committee report for council meetings when necessary
Grant Committee


- Research and apply for grant funding


- Work with school staff to determine areas of need


- Prepare committee report for council meetings when necessary
 Family Involvement Committee

          - Develop ideas to get the family involved and excited about PTO



- Family Fun Night, Donuts with Dad, Holiday Shop/Parents Night Out

- Work with volunteer coordination committee to ensure adequate staffing


- Follow all finance committee procedures


- Prepare committee report for council meetings when necessary

